Strategies for Successful Interviewing

Self-evaluation:

· Do people listen to me? When? Why? For how long?

· How’s my voice: volume, variety, pitch, rate, resonance

· Does my body get in the way? Alignment? Look?

· Do I have an open face?

· Is my breathing effective for the best use of my voice?

· Do I have a hidden agenda? How would I know? Dows it show?

· Do I have fears that keep me from connecting with others?

· What’s my energy level inside? Outside? Does it work for me?

· Am I comfortable with myself?

· What do I do with my problems when I am communicating?

· How’s my focus and concentration when speaking?

“Nothing in the world can take the place of persistence. Talent will not; 
nothing is more common than unsuccessful men with talent. Genius will not; unrewarded genius is almost a proverb; Education will not; the world is full of educated failures. Persistence and determination alone are omnipotent.”

Calvin Coolidge

What to do before you are scheduled for interviews:

I. Research and pray for a good fit

A. Internet

B. Phone inquiry

C. Specialty directories in your field

D. Recruiters

II. Identify your strengths and weaknesses

A. Self-assessment

B. Strength Finders Assessment ®

C. Insight Inventory® (Patrick Handley)

D. MBTI ®  (Myers Briggs)

III. Identify how open you will be

A. New career?

B. Different geographic area?

C. Start again at the bottom?

IV. Prepare your marketing plan

A. updated “functional” resume

B. Contacts file
C. Table of regular phone calls, emails and in-person visits

D. References

E. Portfolio of accomplishments

F. Who else will help you market you?

G. Prioritize your targets

H. Changes to your appearance?

1. wardrobe

2. grooming

3. expert opinions

4. read “Strategies for Fashion in the Workplace” located under “Resources” as a FREE book

V. Prepare answers to questions

A. Questions you would most like NOT to be asked

B. Questions you would like to be asked

C. Selling points: job functions you can perform, experience, contacts, successes, character, stamina, ability to work with difficult people

D. Who am I?

E. Where have I been?

F. Where do I want to go?

G. How will I get there?

H. What can I sell about myself?

VI. Prepare some work for interviewer as if you already had the job

A. Research useful to company

B. Strategy to solve a problem

C. Position paper on current work focus

D. “Talking Points” which the CEO or other company executive might use in presenting company’s mission to others or to persuade others to follow the company’s lead

“Don’t think about what you are about; 

think about what you can give them.”

REMEMBER, YOUR JOB IS TO MAKE 
THE INTERVIEWER’S JOB EASY!

HELP THE INTERVIEWER MAKE THE CASE 
TO OTHERS AS TO WHY THEY SHOULD HIRE YOU.

Rules for Interviewee:

1. Be yourself but be focused.

2. Don’t agree with everything. Don’t be obsequious. Don’t bow or scrape.

3. Make a bad interviewer into a good one.

4. Acknowledge your mistakes.

5. Recognize the difference between self-confidence and arrogance.

6. Choose sensible attire and grooming.

7. Show enthusiasm and energy.

8. Be authentic.

DON’T BE                                                                                
BE

Hackneyed






original

Confrontational






open

Overly general






specific

Stupid







informed

Preachy







good listener

Fake







in the moment

Vague







clear

Rambling







memorable

                                                                                                      Quotable

STAY AWAY FROM ISSUES ABOUT WHICH YOU HAVE 

SERIOUS UNRESOLVED CONFLICTS!

“When you tell a story, give the bottom line first. Follow up with details only when invited to do so, either verbally or by an attentive interviewer’s body language.”

Q & A Strategies:

1. Look directly at interviewer

2. Prepare in advance, 10 thoughts you want to leave in the interviewer’s mind.

3. Prepare answers to at least 10 tough questions.

4. Prepare research on what interviewer probably expects from typical applicants. Ask before going, if necessary.

5. Quibbling and evasion produce disdain. If you don’t know the answer to a question, say so. Consider that your ability to field a tough question may be a test.

6. Don’t get into a “one-upsmanship” match with the interviewer.

7. Don’t rush to answer every question. Let your brain be heard cranking into gear and moving forward.

8. If you are put into an adversarial position, keep trying to find common ground.

9. Decode the interviewer’s reluctance or unfriendliness, name it and then explain why it would not be a barrier to hiring you.

10. Save a clincher statement for the end of the interview.

Questions to ask interviewer:

1. How long have you worked for this company?

2. What attracted you to it?

3. What do you like best about your work? What are its particular challenges?

4. As far as you can tell, what are my strengths for being hired? Weaknesses?

5. What mistakes do you see job applicants making that you can warn me against?

6. Was there anything in particular that you did that helped you get your job?

WIN THE JOB





    Work at being original




              Intensely focus

                                             Not the time to get personal

                                            Thank you notes, handwritten, not just e-mail

                                            Help the interviewer get to know your job functions

                                            Exude energy and enthusiasm

                                            Justify why you should be selected

                                            Obey the best rules for etiquette

                                            Best the barracudas by being the “best”

